
 

 

 

Observer: 
 

Observation Date: 
 

…………/…………/……………… 

Observee’s Name: 
 

Site Name: 
 

Task: 

(Observation scoring system: score “0” for At Risk and “10” for Safe or Exceeds Standard) 

Observation 
Item # Task Step (0) At Risk (10) Safe 

1: 
PPE/Signed In:   Steel caps  Gloves  Safety glasses  Hi-vis vest  Hard hat & chin 
strap  All in good condition  Signed visitors book   Covid-19 PPE  
Notes: 

  

2: 

Tool box talk:  Talk performed & signed off?   SWMS read, if so write SWMS #(s) 
here:……………………………  Knows location of fire extinguisher, first aid (if applicable) & note 
assembly point here:  …………………………………………………………….. 
Notes: 

  

3: 
Traffic Management:  Tiger tails  Cones (900mm)  Warning signage  Vehicle used 
(if applicable) 
Notes: 

  

4: 
Equipment isolated:  Circuit breaker locks  Padlock & key  Tag used  Test 
equipment used to Prove-Test-Prove  Higher Risk checklist 
Notes: 

  

5: 

Working @ Heights:  NZQA Trained  Harness   Step ladder platform  EWP 
(inspection date) …………/………../………..  WAH Higher Risk Checklist    Hi-ab crane/ 
cherry picker 
Notes: 

  

6: 
Training/Information:  Tech trained to work on plant /equipment (e.g. electrical 
practicing license)   SDS sheets available  Chemical containers, labeled  
Notes: 

  

7: 
Tools & Equipment:  Good condition  Suitable for task  Electrical equipment test tag 
current, expiry date: ………../………./…………….   1000v insulated tools 
Notes: 

  

8: 
Manual handling:  No lifts above 25kgs  Team lift  Used mechanical device  Bent 
at knees & back not used as a crane  
Notes: 

  

9: 

Quality:  Job to ACS standards  Clean & tidy workmanship  Followed instructions 
(incl. covid-19 plan)  Focused on job  No shortcuts  Corrected mistakes  Checked 
results when finished  
Notes: 

  

10: 
Overall Safety Attitude:  Safe manner  LPSA applied (e.g. card on person)  No 
shortcuts taken  360° hazard awareness  ACS Vehicle Manual–Current version 
Notes: 

  

                                                                                                       

                                                                                                                          You are                            Safe                              
Safety Warning!!! For all “0” scores you are required to give a brief explanation under the “Notes” heading as to why the observed 

worker was at risk  
Observer Comments: 

 
 

Observee’s Comments: 

 
 

 
(Signature: Observee) 
 

 
(Signature: Observer) 
 

 

LET’S BEHAVE SAFELY OBSERVATION 
FORM 

 

..…… % 


